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Request for Mailing Letters by Speed Post / Air Mail / Courier
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The following letter/s may please be authorized to be sent by Speed Post / Air Mail / Courier

LERECIRGATE I

Letter No. and Date
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Justification in brief for sending the letter
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SENDER'S NAME SECTION/GROUP EXTN. NO.
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If envelope/packet contains any sort of samples, then the applicant is required to fill up the decoration form (separately)
available at the DESPATCH SECTION.
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The above details must be recommended/Approved by the Head of the Section.
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(Head of Section/Group) / Faculty Member-In-Charge)
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Signature of the Sender
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